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Overview

The Director of Subcontracts requires thorough knowledge of the rules and regulations
of government contracting and subcontracting along with the understanding of the
requirements of government proposals cycle, competitive acquisition, and effective
subcontract management. The successful candidate will serve as the point of contact for
all business units and is responsible for overseeing the entire subcontracting life cycle
from award to close-out. The candidate must be able to develop solutions to a variety
of complex problems and regularly exercise considerable judgment and initiative.

*This is a remote position in the DC/MD/VA area. Must be able to go into the
Washington, DC or Fairfax, VA office as needed.

Responsibilities

Review solicitations and prepare specialized and/or non-routine response for
proposals (e.g., Small Business Subcontracting Plans, OCI mitigation plans)
Supervise the activity of subcontract professionals in the review and preparation
of routine contract documents in accordance with corporate policy

Review complex solicitations and prepares a specialized and/or non-routine
response for proposals, bids, and contract modifications

Train and develop team of subcontract professionals to assume more complex
contract actions and roles

Analyze unique contract requirements, special provisions, terms, and conditions
ensuring compliance with applicable laws, regulations, and corporate policies and
business unit procedure

Develop negotiation strategy and leads negotiation team on complex contractual
issues

Analyze new law, regulation, and contract trends for potential impact on business
unit goals and objectives and incorporation into appropriate policies



e Provide authoritative guidance to internal business teams and subcontract
subordinates on corporate goals and objectives relating to contract activity

e The focal point for all communications with legal, finance and business team
disciplines for resolution of subcontract issues and disputes

e Assist in identification, development, and implementation of new contract policy,
procedures, and processes

e Work directly with Business Development to coordinate generation of NDAs, TAs,
and Subcontracts for all opportunities pre-award and post-award.

e Analyze significant, and/or unique contract requirements, special provisions,
terms and conditions to ensure compliance with appropriate laws, regulations,
and corporate policies and business unit procedure, with a focus on risk
reduction to the company.

e Interact and communicate as appropriate with finance/accounting and business
team disciplines for kickoff meetings, resolution of contract issues, and disputes.

e Have a working knowledge, understand and keep the department in CPSR ready
state at all times.

e Manage subcontract change control process.

e Maintain subcontract data base and files.

e Execute full contracting life cycle, from participation in proposal preparation
through award and execution to close-out and archiving.

e Develop, Implement, Monitor and report on Service Level Agreements (SLAs) for
the Contracting Office.

e Meet with customers and third-party auditors as required and ad-hoc.

e Deliver regular (weekly) updates to Account Managers on status of actions.

e Develop and implement prime contract flow down requirements and clauses

e Work closely with cross-functional leadership, to ensure subcontracting activities
are carried out in a manner consistent with prime contract requirements,
financial and operational objectives. Collaborating on and driving resolution of
procurement issues affecting performance.

e Manage subcontracting professionals in executing day-to-day activities. Providing
training, mentorship to individuals with varied levels of proficiency. Conduct
performance reviews and define development actions.

Qualifications



e Bachelor's degree (or equivalent experience) with 10+ years of experience;
Advanced degree, certification, or professional designation preferred.

e Ability to supervise and train subcontract professionals and to identify and
develop skills in assigned role

e Ability to draft moderate to complex, non-routine contractual instruments

e Working to excellent knowledge of corporate policies and procedures, coupled
with the ability to identify required improvement to established policies and to
communicate implementation procedures to others

e Expert knowledge of contracting concepts and public contract acquisition law and
regulations

e Strong to excellent analytical and communication skills. Good presenter, leader,
and management skills

e Use of independent judgment and creativity applied to the resolution of contract
issues

e Excellent internal and external negotiation skills. Emerging ability to excel in an

upper-level management environment

We are an equal opportunity employer. All qualified applicants will receive consideration
for employment without regard to race, color, religion, sex, sexual orientation, gender
identity, national origin, disability or veteran status.



